
Township of Monroe 
ZONING BOARD OF ADJUSTMENT/PLANNING BOARD 

125 Virginia Avenue 
Williamstown, NJ  08094 

Telephone: 856-728-9800 ext. 271/279         

v.01.01.2026 www.monroetownshipnj.org 

VARIANCE APPLICATION 

Application No. _______________ Date of Submission _____________________ 

Filing Fee $___________ Escrow Fee $___________ List of Names Fee $ ______ 

____________________ (above to be completed by the Board Office)__________________________ 

A. Applicant:
 __________________________________________________________ 
Name 

__________________________________________________________ 
Street Address 

__________________________________________________________ 
City/State/Zip Code 

__________________________________________________________ 
Email Address                                                            Telephone Number 

B. Property Location:
 ____________________________________________________ 
Street Address 

          _____________________________________________________ 
Development Name                                      Nearest Cross-Street 

_______________      ________________      ________________ 
Block #(s)                   Lot #(s)                         Zoning District 

C. Are there any deed restrictions, covenants or easements related to the property? Yes___No___
If yes, must include a copy. Provided: Yes____  No ____

D. Is the property in the Pinelands?  Yes_____    No _____
If yes, must include a copy of the Certificate of Filing.  Provided:  Yes____   No ____
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E. Application Concerns:

Use “D” Variance (explain):  _______________________________________________

___________________________________________________________________

___________________________________________________________________

Bulk “C” Variance:

    Side Yard Setback:          required _______     proposed _______ 

    Front Yard Setback:         required _______    proposed _______ 

    Rear Yard Setback:          required _______    proposed _______ 

    Lot Area required _______    proposed _______ 

    Lot Width required _______    proposed _______ 

    Lot Coverage required _______    proposed _______ 

    Lot Frontage required _______    proposed _______ 

    Lot Depth     required _______    proposed _______ 

    Building Height               required _______    proposed _______ 

    Encroachment into Buffer (explain): ______________________________________ 

   _____________________________________________________________________ 
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F. State why you think the Board should grant the requested variance(s). State whether or not 
you are claiming a hardship and state specifically what hardship you are claiming:

 ________________________________________________________________________________

 _________________________________________________________________________________

 _________________________________________________________________________________

G. Does the applicant own the property? Yes ____  No ____
If no, must include a copy of an agreement of sale or lease.  Provided: Yes ____  No ____

Property Owner Information:

_________________________________________________________
Name

_________________________________________________________
Address

_________________________________________________________
Email                                                                       Telephone Number

Authorization of Owner: (If anyone other than the owner of the property is making this application,
the following authorization must be executed) 

To the Approving Board of Monroe Township:  

            (applicant name) ______________________________ is hereby authorized to make the within 

             application.  

            Date ______________   Owner’s Signature ___________________________________ 
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H. If the applicant is a Corporation/LLC, they must be represented by an attorney licensed in the 
State of New Jersey.

     __________________________________________________________________ 
     Attorney Name 

     __________________________________________________________________ 
     Street Address 

     __________________________________________________________________ 
     City/State/Zip Code 

     __________________________________________________________________ 
     Email Address                                                                           Telephone Number 

I. Affidavit of Applicant:

I hereby depose and say that all of the above statements and statements contained in any of the 
papers or plans submitted herewith are true to the best of my knowledge.  

 Sworn and Subscribed to ______________________________ 
            Before me on this _____day Applicant Signature 
            Of __________________, 20__ 

            _________________________________ 
            Notary Public 
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ESCROW ACCOUNT CERTIFICATION 

Chapter 175-48A 
There shall be a continuing obligation to pay application fees and professional and consulting fees 
incurred during the course of review. Applicants submitting the applications set forth herein shall pay 
such application and escrow fees as are due and all reasonable costs for professional services, including 
engineering, legal, planning and other costs incurred by the Township in connection with the review 
and approval by the Planning Board or Zoning Board of Adjustment, including review by any advisory 
Township Board or Commission including the Redevelopment Authority or Committee, of the 
applications set forth herein or by the Township Council of any aspect thereof including an appeal or a 
concept plan by such Board and review to assure that the conditions of approval have been satisfied. 
Such professional and consulting services may be rendered by Township employees or consultants 
retained by the Township on a general basis or retained specially for an application by the Board 
having jurisdiction or the Township. In conjunction with payment of such professional and consulting 
fees, the applicant shall make an escrow deposit in the amount and manner set forth herein and shall 
execute an agreement in a form provided by the Township obligating itself to pay such fees. The 
application fee is a flat fee to cover direct administrative expenses and is nonrefundable.  

I, _________________________________(applicant), as a condition of submission, agree to 

pay, in escrow, all reasonable and necessary costs for professional review of the application, including 

but not limited to engineering, planning and legal professionals employed by the Board. This escrow 

fee is an estimate only and I may be required to pay additional escrow fees if the total invoices exceed 

the initial amount. If there is remaining escrow money after all invoices are paid, it will be returned to 

me.  

Applicant Signature: _______________________________________________ 

Date: _________________ 
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A signed and sealed survey no greater than 6 months old or a certified survey 
greater than 6 months old with a verified letter from the surveyor that all on 
site conditions have been verified as shown. 
One (1) original copy, twelve (12) duplicate copies (11"x 17" or 8 1/2"x 11")

2 Three (3) photos showing different views of the lot. 
One (1) original set plus twelve (12) copies of each.

3 Variance Application Form. One (1) original copy plus twelve (12) copies.

4 Agreement of Sale or Lease (If applicant is not owner). Two (2) copies.

5
The application and/or escrow fees and fee agreement in accordance 
with §  175-48.

6
For a development located in the Pinelands Area of Monroe Township, a 
Certificate of Filing is required, along with the Pinelands Commissions’ 
application requirements in accordance with § 175-57F. 

TO BE COMPLETED BY 
THE APPLICANT

Checklist Prepared By:
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TOWNSHIP OF MONROE, GLOUCESTER COUNTY, NEW JERSEY
USE OR BULK VARIANCE SUBMISSION CHECKLIST



N
um

be
r

Pr
ov

id
ed

N
/A

W
ai

ve
r 

Re
qu

es
te

d

TO BE COMPLETED BY 
THE APPLICANT

7
A certification by the Tax Collector's office that no taxes or assessments 
for local improvements are due or delinquent on the subject property.

8
If applicable, certification of corporation or partnership involvement as 
per § 175-44B. One (1) copy

9 One (1) copy of Affidavit of Notice 
10 One (1) copy of Certified List of Names

11
One (1) copy of Ceritified Mailing Receipts (Return Receipt Not 
Required)

12 One (1) copy showing Proof of Publication and Affidavit (if applicable)
13 A written description of proposed use and requested relief.

14
If improvements are proposed or were completed without prior 
approval, one (1) copy of a site plan showing all bulk requirements and 
existing or proposed distances to the property lines.

\\corp.collierseng.com\LUJ\Projects\M-P\MMT\MMT0010\Reports\Planning\250421 Checklists
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FEE SCHEDULE 
§175-48. Land Development Fees 

(each fee shall be submitted in a separate check or money order; payable to Monroe Township) 
 
 
 
Bulk “C” Variance 
 
 
 
 
Use “D” Variance 
 
 
 
 
Interpretation/Appeal of 
Zoning Officer’s 
interpretation 
 
 
 
Informal Review/ 
Administrative Meeting 
 
 
 
 
Minor Site Plan 
 
 
 
 
Site Plan Waiver 
 
 
 
 

 
 
Non-refundable application fee      $200.00 
Certified list of names fee                $10.00 
Escrow deposit          $450.00 
 
 
Non-refundable application fee      $200.00 
Certified list of names fee                $10.00 
Escrow deposit                            $2,500.00 
 
 
Non-refundable application fee      $100.00 
Escrow deposit                               $300.00 
 
 
 
 
Escrow deposit              $500.00, or $250.00  
per professional that is required/requested to attend 
 
 
 
 
Non-refundable application fee   $1,000.00 
Certified list of names fee                 $10.00 (if applicable) 
Escrow deposit                             $6,000.00 
 
 
Non-refundable application fee      $100.00 
Escrow deposit                               $500.00 
 
 
 

http://www.monroetownshipnj.org/
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Major Site Plan 
(preliminary) 
 
 
 
 
 
 
Major Site Plan  
(final) 
 
 
 
 
 
 
Minor Subdivision 
 
 
 
 
 
Major Subdivision 
(preliminary) 
 
 
 
 
 
Major Subdivision 
(final) 
 
 
 
 
   
 
 

 
 
Non-refundable application fee   $1,000.00 
Certified list of names fee                 $10.00 (if applicable) 
Escrow deposit (non-residential) $6,000.00 
                                      Plus $300.00 per acre or fraction thereof 
Escrow deposit (residential)        $6,000.00                                                                                                                             
                                      Plus $100.00 per dwelling unit 
 
 
Non-refundable application fee   $1,000.00 
Certified list of names fee                 $10.00 (if applicable) 
Escrow deposit (non-residential) $6,000.00 
                                      Plus $150.00 per acre or fraction thereof 
Escrow deposit (residential)        $6,000.00 
                                      Plus $50.00 per dwelling unit 
 
 
Non-refundable application fee      $300.00 
Certified list of names fee                 $10.00 (if applicable) 
Escrow deposit                             $3,000.00 
 
 
 
Non-refundable application fee   $1,000.00 
Certified list of names fee                 $10.00 (if applicable) 
Escrow deposit                           $10,000.00 
                                  Plus $100.00 per lot for each lot over 30 lots
       
 
 
Non-refundable application fee   $1,000.00 
Certified list of names fee                 $10.00 (if applicable) 
Escrow deposit 50% of the escrow given at preliminary                     
 

http://www.monroetownshipnj.org/
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