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WELCOME PACKET FOR NEW BUSINESSES 

Thank you for considering Monroe Township for your business location! We are providing this packet of steps, and 

information to assist you in the process of opening a business here in Monroe Township. 

If you have questions about any of the steps, please feel free to call the respective Departments or 

entities, and each of the Township forms can also be found on the Township website, www.MonroeTownshipNJ.org. 

Please note that this list Is not all-inclusive, and there may be other approvals required in order to obtain a CO, but we hope that this is a helpful start. 

Locating the Zone: Locate your potential properties and contact the Zoning Office to find out the Zoning of the property. Our office can be contacted 

at 856-728-9800 ext. 23 7 or 222. 

Permitted Uses: If you are proposing a permitted use that is substantially similar to the last use on the site, and the minimum parking requirements are 

not more intense than the last use, complete a New Business Zoning Application for Non-Residential Uses and submit it to the 

Zoning Department with the required $100 fee. The Zoning Official will review the application within 10 business days. Please also advise of any 
signage changes, construction, or renovations at the time of this application. Any exterior improvements will require a current survey in the 

current owner's name, if you are purchasing the property please ensure you obtain a new survey. 
'If there is any change to the use, or the parking is substantially more intense, please skip refer to the Change of Use or Board Review. 

Change of Use or Board Review: If you are proposing a change of use, your parking requirements are more intense than the previous use, or 

you require site plan or variance approval, you will still apply as c\irected in Step 2. A referral form to the Board will be 
completed by the Zoning Official within 10 business days in order for you to file your application with the Planning or Zoning Board. Please also advise 
of any signage changes, construction, or renovations at the time of this application. 

'If you are applying under an agreement of sale, contingent upon a Boord approval, you will go directly to the Boord Office for your application, and apply far your 

permits ofter the sale of the property. You can contact the Board Office at 856-728-9800 ext. 279 or 271 

Water and Sewer Availability and/or Charge in Use: This step is to determine if service is available regarding connecting to the Monroe Municipal Utilities 
Authority existing sewer and/or water system. Please contact the MMUA at 856-629-1444 or www.monroemuanj.com/construction applications to also 
get information for existing commercial or industrial connections that will be changing in use. 

Food Sales and Well and/or Septic: This step is only relevant to any business that is serving or selling food (including packaged), and/or if the property 
has a well/septic system and it is changing ownership or use. You can contact the Gloucester County Health Department at 856-218-4180 and the 
Monroe Township Board of Health at 856-728-9800 ext. 213. 

Certificate of Occupancy (CX>) or Certificate of Continued Occupancy (CCO): Upon the approval of any and all required Board Approvals, Zoning 
Permits, and Health Department Applications (for food and septic serviced buildings), you will apply to the Construction Office for a CO 
or CCO based on a review of the proposed Use Group and previous Use Group of the building. This can be clarified by contacting the Construction 
office at 856-728-9800 ext. 294 prior to application. Any and all  permits for renovations, construction and signage will also be applied for at this 
time. 

Business Registration for Fire Prevention: Once a CO or CCO is issued, you must register your business with the Fire Prevention 
Department, and have annual fire safety inspections. You can reach the Fire Official's office at 856-728-9800 ext. 256. 

Resale Inspections & CO for Residential Units on Commercial Properties: Any residential property that changes ownership, or tenants requires 
a CO in Monroe Township. If you are purchasing a commercial property with an existing residential unit, a CO inspection and issuance 

will be required prior to the sale/purchase of the property. You can contact the Housing Office directly at 856-728-9800 ext. 272. 

WE LOOK FORWARD TO WORKING WITH YOU I 



OFFICE USE ONLY: PERMIT# ______ _ ZONE ______ _ PINELANDS: YES OR NO 

MONROE TOWNSHIP, GLOUCESTER COUNTY 

NEW BUSINESS APPLICATION 

& QUESTIONNAIRE 

$100 NON-REFUNDABLE FEE 

CHECk C \SH (EXACT ONL)) OR ,\ \ONE
Y 

ORDER 

ZONING DEPARTMENT 

125 VIRGINIA AVENUE 

WILLIAMSTOWN, NJ 08094 

www.MonroeTownshipNJ.org 

(856)728-9800 ext.237, 222 

zoning@monroetownshipnj.org 

This form shall be used to begin the approval process for commercial units only as stated in Monroe Code 175-3(A) • A zoning permit issued by the Township Zoning 

Officer shall be required immediately after any commercial change of ownership, and prior to any tenant change, change of business name or change of a use or the 

erection, construction, reconstruction, alteration, conversion or installation of a structure or building and which acknowledges that such use, structure or building 

complies with the provisions of the Municipal Zoning Ordinance or variance therefrom duly authorized by a municipal agency. 

Business Address & Unit: Block: I Lot:
PROPERTY OWNER INFORMATION BUSINESS & TENANT INFORMATION 

Owner Name: Tenant Name: 

Owner Mailing Address: Tenant Mailing Address (Outside of Business): 

Owner Phone Number: Tenant Phone# (Outside of Business): 
Owner Email: Tenant Email: 

8nergency Contact Name & Phone #: Name of Business: 

L3nd Use Boards: ZBA Approval for Use, Resolution # __ Nature of Business: 
PB Approval for Use, Resolution # 

ANY EXTER.IOR. IMPR.OVEMENTS WILL REQUIRE A CUR.RENT SUR. VEY IN THE CURRENT OWNER'S Nt\J\IIE. WITH YOUR 
PROPOSALS DEPICTED 1\ND DISTt\NCES TO THE NEAR.EST PROPER TY LINES, PER 175-3A(I). 

SIGN R.ENDER.INGS FOR. ALL Pl"tOPOSED SIGNAGE i\1\UST ALSO BE PROVIDED. 
PLEASE COMPLETE lHE FOLl..OWJNG INFORMATION AND SUBMIT A FLOOR. PLAN OF YOUR. PR.OPOSED BUSINESS: 

Previous Use of Unit/Property Previous Business in Unit 
Sq. Ft. of Business Area Change of Sq. Ft.: YES or NO IF YES, Proposed Sq. Ft. ______ _ 

Public Access: YES or NO Total Number of Employees ____ _ 
Will vehicles be utilized/stored for your Business? YES or NO If Yes, how many vehicles be utilized/stored? __ _

Days and Hours of Operation: 
Monday Tuesday Wednesday Thursday _____ _ 

Friday Saturday Sunday ______ _ 
Please include any additional information pertaining to your business here that may help in the review of your application below: 

Property Owner ONLY - Print: __________ Signature: __________ Date: _____ _ 

Business Owner ONLY - Print: Signature: __________ Date:-------

OFFICE USE ONLY: APPLICATION FEE: ___ DATE RECEIVED: ____ RECEIVED BY: ____ _ 

NOTES ______________________________________ _ 

Zoning Official ________________ Date Approved ______ _ 


























