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Land Use Board APPLICATION (check appropriate Board) 
 

Planning Board ____      Zoning Board ______ 
 

Application No. _______________ Date of Submission _____________________ 
 

Filing Fee $___________ Escrow Fee $___________ List of Names Fee $ ______ 
 
____________________ (above to be completed by the Board Office)__________________________ 
 
 
A. Type of Application: *preliminary and final major site plan or major subdivision may not be 
submitted simultaneously* 
 

� Minor Subdivision                   
� Major Subdivision (preliminary) 
� Major Subdivision (final) 
� Minor Site Plan  
� Major Site Plan (preliminary)                              
� Major Site Plan (final) 

� Site Plan Waiver  
� Bulk “C” Variance 
� Use “D” Variance 
� Conditional Use 

 
 

 
 
B. Applicant: 
                       __________________________________________________________ 
                       Name 

                       __________________________________________________________ 
                       Street Address 

                       __________________________________________________________ 
                       City/State/Zip Code 

                       __________________________________________________________ 
                       Email Address                                                            Telephone Number 
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C. Attorney Information: If the applicant is a Corporation/LLC, they must be represented by an 
attorney licensed in the State of New Jersey.* 
      
     __________________________________________________________________ 
     Attorney Name 
     __________________________________________________________________ 
     Street Address 
     __________________________________________________________________ 
     City/State/Zip Code 
     __________________________________________________________________ 
     Email Address                                                                           Telephone Number 
 
*must also provide Corporate/Partnership disclosure and W-9 Form 
 
 
D. Property Location: 
                                    ____________________________________________________ 
                                    Street Address 

                                    _____________________________________________________ 
                                    Development Name                                      Nearest Cross-Street 

                                    _______________      ________________      ________________ 
                                    Block #(s)                   Lot #(s)                         Zoning District 
      
     Is the property located on a State Highway? Y/N_________ 
     Is the property located on a County Highway? Y/N_________ 
     Is the property within 200 feet of a Municipal boundary? Y/N__________ 
 
 
E. Are there any deed restrictions, covenants or easements related to the property? Yes___No___ 
    If yes, must include a copy. Provided: Yes____  No ____ 
 
 
F. Is the property in the Pinelands?  Yes_____    No _____ 
     If yes, must include a copy of the Certificate of Filing.  Provided:  Yes____   No ____   
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G. Application Concerns*:  
      
    Use Variance (if use variance is requested, must also submit ‘Variance Application’ and appropriate 

fees): _____________________________________________________________________ 

    ________________________________________________________________________ 

    ________________________________________________________________________ 

    
    Side Yard Setback:          required _______     proposed _______ 
 
    Front Yard Setback:         required _______    proposed _______ 
 
    Rear Yard Setback:          required _______    proposed _______ 
    
    Lot Area                           required _______    proposed _______ 
 
    Lot Width                         required _______    proposed _______ 
 
    Lot Coverage                    required _______    proposed _______ 
    
    Lot Frontage                     required_______     proposed_______ 
 
    Lot Depth                         required_______      proposed_______ 
     
    Building Height               required_______      proposed_______ 
 
    Encroachment into Buffer (explain): ______________________________________ 
 
   _____________________________________________________________________ 
 
*Attach additional sheets if necessary  
 
H. Description of Proposal: 
   What is the present use? ___________________________________________________________ 

   What is the proposed use:__________________________________________________________ 

   Number of Existing Lots:________________ Number of Proposed Lots: ____________________ 
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I. Individual(s) who prepared plans: 

     ________________________________________________________________ 
    Engineer/Surveyor 
    ________________________________________________________________ 
    Address 
     _________________________________________________________________ 
     City/State/Zip Code 
     _________________________________________________________________ 
     Email Address                                                                          Telephone Number 
 

 

J. Does the applicant own the property? Yes ____  No ____ 

     (If no, the following authorization must be executed or must include a copy of an agreement of sale 
or lease if the applicant is the contract purchaser/leasee)  
 
    Property Owner Information:  

     _________________________________________________________ 
     Name 

     _________________________________________________________ 
     Address 

     _________________________________________________________ 
     City/State/Zip Code 

     _________________________________________________________ 
     Email                                                                       Telephone Number  
   
 Authorization of Owner:  
 
 To the Approving Board of Monroe Township:  

            (applicant name) ______________________________ is hereby authorized to make the within  

             application.  

            Date ______________   Owner’s Signature ___________________________________ 
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K. Affidavit of Applicant: 
 
 I hereby depose and say that all of the above statements and statements contained in any of the 
papers or plans submitted herewith are true to the best of my knowledge.  
            
            Sworn and Subscribed to                                                  ______________________________ 
            Before me on this _____day                                             Applicant Signature 
            Of __________________, 20__ 
 
            _________________________________ 
            Notary Public 
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ESCROW ACCOUNT CERTIFICATION 
 
Chapter 175-48A 
There shall be a continuing obligation to pay application fees and professional and consulting fees 
incurred during the course of review. Applicants submitting the applications set forth herein shall pay 
such application and escrow fees as are due and all reasonable costs for professional services, including 
engineering, legal, planning and other costs incurred by the Township in connection with the review 
and approval by the Planning Board or Zoning Board of Adjustment, including review by any advisory 
Township Board or Commission including the Redevelopment Authority or Committee, of the 
applications set forth herein or by the Township Council of any aspect thereof including an appeal or a 
concept plan by such Board and review to assure that the conditions of approval have been satisfied. 
Such professional and consulting services may be rendered by Township employees or consultants 
retained by the Township on a general basis or retained specially for an application by the Board 
having jurisdiction or the Township. In conjunction with payment of such professional and consulting 
fees, the applicant shall make an escrow deposit in the amount and manner set forth herein and shall 
execute an agreement in a form provided by the Township obligating itself to pay such fees. The 
application fee is a flat fee to cover direct administrative expenses and is nonrefundable.  
 
 
 
 I, _________________________________(applicant), as a condition of submission, agree to 

pay, in escrow, all reasonable and necessary costs for professional review of the application, including 

but not limited to engineering, planning and legal professionals employed by the Board. This escrow 

fee is an estimate only and I may be required to pay additional escrow fees if the total invoices exceed 

the initial amount. If there is remaining escrow money after all invoices are paid, it will be returned to 

me.  

 

Applicant Signature: _______________________________________________ 
                         
                        Date: _________________ 

http://www.monroetownshipnj.org/
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   1 Four (4) full size copies and twelve (12) reduced size copies (11” x 17”).

   2
Three (3) full size copies of preliminary architectural plans, elevations, 
facade design, and roof-mounted equipment, if applicable.

   3 Four (4) completed copies of the Township application form.

   4 One (1) copy of the Gloucester County Planning Board application form.

 5
One (1) copy of the Gloucester County Soil Conservation District 
application.

 6
Four (4) copies and one PDF of all deeds with metes and bounds 
description for proposed easement dedications including dedication of 
additional road right-of-way.

   7
Four (4) copies of any protective covenants or deed restrictions applying 
or to be applied to the subject land.

   8 One (1) copy of Agreement of Sale or Lease (If applicant is not owner).

   9 Completed W-9 Form.

   10
The application and/or escrow fees and fee agreement in accordance with 
§ 175-48.

   11
For a development located in the Pinelands Area of Monroe Township, a 
Certificate of Filing is required, along with the Pinelands Commissions’ 
application requirements in accordance with § 175-57G. 

   12
A certification by the Tax Collector's office that no taxes or assessments 
for local improvements are due or delinquent on the subject property.

   13
If applicable, certification of corporation or partnership involvement as 
per § 175-44B.

  14
Four (4) copies of the Environmental  Assessment prepared in accordance 
with § 175-99.1.

TOWNSHIP OF MONROE, GLOUCESTER COUNTY, NEW JERSEY
SITE PLAN SUBMISSION CHECKLIST
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Site Plan

Checklist Prepared By:

TO BE COMPLETED BY 
THE APPLICANT

Street Address:

Site Plan

Type of Application

M
in

or

Applicant Name:

Applicant Address:

Owner Name:

Owner Address:

Project Name:

Block: Lot(s):
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Site Plan
TO BE COMPLETED BY 

THE APPLICANT

  15 Three (3) copies of Drainage Calculations.

  16 Three (3) copies of Traffic Study.

  17

Two (2) copies of Stormwater Maintenance Plan; and send electronically 
PDF copy to the Public Works Director 
(mcalvello@monroetownshipnj.org) and the Board secretary 
(agallagher@monroetownshipnj.org). 

   18
Email a PDF of entire submission package to Board 
secretary (agallagher@monroetownshipnj.org).

   19

Block and lot numbers of the property and the development name in 
accordance with established standards and in conformity with Township 
Tax Map. Services of the Board Engineer will be available to the developer 
to assist in the assignment of lot and block numbers, the Engineer's fee for 
such service to be paid by the developer.

   20 Property address.

   21
Name and address of the applicant and record owner of the property, if 
other than the applicant.

   22
Name, phone number, email address, license number, and seal of the 
person, firm, or organization preparing the sketch plat/plan and for whom 
the sketch plat/plan has been prepared.

   23
Name, phone number, email address, license number of the Architect, 
Landscape Architect, Planner, and Traffic Engineer, if applicable.

   24
Date prepared with all subsequent revisions noted on the site plan and 
dated.

   25 North arrow, written and graphic scales, and reference meridian.

   26 A key map as required by ordinance.

   27
Sufficient description or information to designate precisely the 
boundaries of the property bearings which begin to the nearest 10 
seconds or closer. The error of closure shall not exceed one in 10,000.

   28
An aerial photograph with the property boundaries to evaluate effects 
upon existing vegetation and surrounding land uses.

   29
The location, names, and existing widths of the adjacent streets, rights-of-
way, and curblines.

   30
Names of all owners of record of adjacent properties within 200 feet of 
the tract, together with the lot and block numbers of the properties as 
shown on the most recent municipal tax records.

   31 The existing zoning of the property and on all adjacent lands.

   32
Location, width, and purpose of all existing and proposed easements, 
including, but not limited to, utility, drainage, sight, and access 
easements, within or joining the property.
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Site Plan
TO BE COMPLETED BY 

THE APPLICANT

   33
Tabulation of all applicable zone district bulk requirements with a 
comparison to the existing and proposed conditions as required by 
ordinance.

   34 List of all variances and waivers/exceptions being sought by the Applicant.

   35

Location and width of any existing watercourse, existing rock outcrops, 
depressions, lakes and ponds, wooded areas, marshes, and any other 
significant environmentally sensitive or natural terrain features as may be 
determined by survey.

   36

Location of any wetland areas and wetland transition areas as determined 
by a letter of interpretation from the NJDEP or a qualified wetlands expert 
and a metes and bounds survey of said wetlands. Said areas shall be 
appropriately flagged in the field.

   37
Location of any flood hazard areas with delineation and elevation of the 
100-year flood boundary or stormwater overflow within 200 feet of the
tract.

   38
Location of existing wells and septic systems on-site and within 100 feet 
of the property.

   39 Location of any existing sewers, culverts, or waterlines.

   40

Location of all uses, buildings, and structures drawn to scale on and within 
100 feet of the subject property. All structures including walls, fences, 
culverts, bridges, roadways, underground storage tanks that are existing 
and proposed to remain shall be indicated with spot elevations. Structures 
to be removed shall be indicated by dashed lines.

   41

The location, arrangement, and construction of proposed sidewalks, 
driveways, loading areas, off-street parking areas, bicycle parking areas, 
solid waste and recycling disposal areas, fences, retaining walls, outdoor 
storage areas, or other paved areas. Improvements such as roads, parking 
areas, sidewalks, and other design details shall be indicated including 
dimensions of parking stalls, access aisles, curb radii and traffic flows, and 
handicapped persons access facilities shall be provided.

   42
Location of all paved areas, sidewalks, vehicular access, and circulation 
elements, including rights-of-way, traffic control, directional signage, and 
railroads, between the site and public streets.

   43
Any proposed grading, including the locations of proposed streets, as 
required by ordinance.

   44 Any proposed utilities, including stormwater drainage.

  45
Developer shall provide the Township with four (4) copies of a final plan 
showing the installed location of the utilities.

   46

Location and design of proposed utility structures and lines, on-tract 
stormwater drainage with manholes, inlets, pipe sizes, grades, inverts, and 
flow directions, telephone, electric, water, gas, sanitary sewer, and cable 
TV lines.
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Site Plan
TO BE COMPLETED BY 

THE APPLICANT

   47

Location, dimensions, grades, and flow direction of existing streets, 
culverts, and waterlines, as well as other underground and aboveground 
utilities, including sanitary sewer, water, stormwater management, 
telephone, electric, gas, and cable TV, within and adjacent to the 
property.

   48
Existing and proposed contours of the land, with a contour interval of not 
less than two feet. Existing contours are to be indicated by dashed lines 
and proposed contours are to be indicated by solid lines. 

   49

Location of all lands with a topographic slope of 15% or greater in its 
natural state shall be separately designated on the topographic map of 
the property. A table shall accompany the map that provides existing and 
proposed steep slopes on the property in both square feet and percent.

  50

Any existing buildings, structures, and walls that are of historic 
importance or are of important archaeological, cultural, scenic or 
architectural significance on the subject property or within 200 feet of the 
property shall be so noted on the plans.

   51

All trees exhibiting a diameter of four inches or more measures 12 inches 
above the ground shall be specifically located, and all trees proposed to 
be removed shall be specified and provided in tabular format with size 
(dbh) and species.

   52 Landscape Plan as required by ordinance.

   53 Buffer Area in accordance with applicable requirements of § 175-93.

   54

Soil erosion and sediment control plan. If more than 500 cubic yards of 
soil is proposed to be moved (cut plus fill), an application for a Major Soil 
Moving Permit and information in accordance with Section 104.4 shall be 
submitted.

   55
A written description of the proposed use and off- and on-tract 
improvements.

   56
Approval block for signatures of the Board Chairperson, Board Secretary, 
Township Engineer, and any outside agencies required to approve the 
proposed development.

   57
Location and details of existing signage, lighting, landscaping, and solid 
waste areas to remain.

  58

The applicant shall set forth in detail the exact use to be made of the 
property and the buildings and structures thereon including, but not 
limited to, required yard and setback areas, lot coverage and building 
coverage calculations, and building height in feet and stories.

   59

The location of the proposed buildings or structural improvements with 
spot elevations at each corner of the proposed buildings. Floor space of all 
buildings, number of employees, housing units or other capacity 
measurements, where required, shall be so indicated.

   60
Survey of the site signed and sealed by a licensed professional land 
surveyor.
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   61 Location, size, and details of all proposed signs.

   62
Lighting plans including location, type, wattage, height, direction, power, 
time of use, construction details, isolux lines, and location of security 
lighting, if proposed.

  63 Details of traffic control devices with direction of traffic flow.

   64 Location of fire lanes and other parking restrictions.

   65
Location of proposed area(s) to be used for snow equipment staging 
and/or the temporary storage of snow.

  66
Location of any contemplated public improvements on or adjoining the 
property as indicated by the Township Engineer.

  67
If the site development plan is to be developed in phases, a Phasing Plan 
shall be submitted.

  68

A garbage and refuse recycling plan providing for  an area reserved for the 
separation of garbage and recyclable materials, inclusive of provisions for 
the storage of recyclable and nonrecyclable waste and areas reserved for 
the pickup of such.

  69
Appropriate details to the Township, County, and State standards 
including sidewalks, curbs, paving, street signs, drainage, etc.

  70 An outline of any existing and proposed deed restrictions or covenants.

  71 Environmental Impact Statement.

   72 Soil boring logs.

   73 Proposed Circulation Plans

  74 Stormwater Management Plan, if applicable.

  75
Other maintenance agreements. These documents shall include any 
easements or proposed agreements under which private roads will be 
maintained, refuse collected or other supplementary services provided.

   76
A written description of the proposed operations of the buildings, as 
required by §175-70 & §175-72.

 77
Certification and will serve letters from water, sewer, electric, and gas 
utilities.

   78

Applications for conditional uses shall include plat details and information 
requirements to the same extent as major site plans for both preliminary 
and final approval in addition to such information as may be necessary for 
the Board to determine whether the conditions for the specific use have 
been met.

\\corp.collierseng.com\LUJ\Projects\M-P\MMT\MMT0010\Reports\Planning\250421 Checklists
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FEE SCHEDULE 
§175-48. Land Development Fees 

(each fee shall be submitted in a separate check or money order; payable to Monroe Township) 
 
 
 
Bulk “C” Variance 
 
 
 
 
Use “D” Variance 
 
 
 
 
Interpretation/Appeal of 
Zoning Officer’s 
interpretation 
 
 
 
Informal Review/ 
Administrative Meeting 
 
 
 
 
Minor Site Plan 
 
 
 
 
Site Plan Waiver 
 
 
 
 

 
 
Non-refundable application fee      $200.00 
Certified list of names fee                $10.00 
Escrow deposit          $450.00 
 
 
Non-refundable application fee      $200.00 
Certified list of names fee                $10.00 
Escrow deposit                            $2,500.00 
 
 
Non-refundable application fee      $100.00 
Escrow deposit                               $300.00 
 
 
 
 
Escrow deposit              $500.00, or $250.00  
per professional that is required/requested to attend 
 
 
 
 
Non-refundable application fee   $1,000.00 
Certified list of names fee                 $10.00 (if applicable) 
Escrow deposit                             $6,000.00 
 
 
Non-refundable application fee      $100.00 
Escrow deposit                               $500.00 
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Major Site Plan 
(preliminary) 
 
 
 
 
 
 
Major Site Plan  
(final) 
 
 
 
 
 
 
Minor Subdivision 
 
 
 
 
 
Major Subdivision 
(preliminary) 
 
 
 
 
 
Major Subdivision 
(final) 
 
 
 
 
   
 
 

 
 
Non-refundable application fee   $1,000.00 
Certified list of names fee                 $10.00 (if applicable) 
Escrow deposit (non-residential) $6,000.00 
                                      Plus $300.00 per acre or fraction thereof 
Escrow deposit (residential)        $6,000.00                                                                                                                             
                                      Plus $100.00 per dwelling unit 
 
 
Non-refundable application fee   $1,000.00 
Certified list of names fee                 $10.00 (if applicable) 
Escrow deposit (non-residential) $6,000.00 
                                      Plus $150.00 per acre or fraction thereof 
Escrow deposit (residential)        $6,000.00 
                                      Plus $50.00 per dwelling unit 
 
 
Non-refundable application fee      $300.00 
Certified list of names fee                 $10.00 (if applicable) 
Escrow deposit                             $3,000.00 
 
 
 
Non-refundable application fee   $1,000.00 
Certified list of names fee                 $10.00 (if applicable) 
Escrow deposit                           $10,000.00 
                                  Plus $100.00 per lot for each lot over 30 lots
       
 
 
Non-refundable application fee   $1,000.00 
Certified list of names fee                 $10.00 (if applicable) 
Escrow deposit 50% of the escrow given at preliminary                     
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