
                                                                                                                      Application #_______ 
 

MINOR SITE PLAN CHECK LIST 
 
 
____ Township Application Form (4 copies) MUST be signed by applicant and owner. 
 
____ County Form (2 copies) signed. PLEASE FILL IN THE CHECK LIST.  FAILURE TO DO  
         SO, WILL CAUSE YOUR APPLICATION TO BE REJECTED. 
 
____ Township Fees:  1. Nonrefundable Filing Fee - $1,000.00 
                                     2. Escrow Fee - $6,000.00 
Note:  Please submit the above fees in two separate checks, made out to “Monroe Township”. 
 
____ County Fees:  Please see County Application Form for proper fees.  Checks must be made  
         out to “Gloucester County”. 
 
____ Certificate of Filing (If property is located in the Pineland Area). 
 
____ Updated Tax Statement (Can obtain from the Tax Collector’s Office). 
 
____ Corporate/Partnership Disclosure (If Applicable) 

NOTE: If the applicant is a corporation, please provide a certified resolution authorizing 
this development and stating the authorized agent. 

           
____ W-9 Form (Taxpayer Identification Number & Certification). 
 
____ Deed Restrictions or Protective Covenants 4 copies (If applicable). 
 
____ Agreement of Sale or Lease (If applicant is not owner). 
 
____ Number of Required Plans:  9 copies signed by the owner and applicant (including the  
         Copy for the County), 12 reduced sized copies 11” x 17”.  
 
____Email a PDF of the application package to the Board secretary:            
        (norbaczewski@monroetownshipnj.org).                       
 
____ Architectural Prints: 3 copies of preliminary architectural plans and elevations. 
 
 
 
Please do not submit your application directly to the County.  We will submit your 
application to the County for you. Failure to adhere to this requirement may cause delays 
to your application. 



Application #

SITE PLAN APPLICATION
Monroe Township Planning BoardlZoning Board of Adjustment

125 Virginia Avenue,
Williamstown, NJ 08094

(8s6) 728-9800 Ext. 2711279

ALL INFORMATION MUST BE COMPLETED BEFORE ACCEPTANCE BY EITHER
BOARD. PLEASE USE THE ATTACHED CHECK LIST. FAILURE TO DO SO WLL
CAUSE YOUR APPLICATION TO BE DELAYED.

I. TYPE OF APPLICATION
Minor Site Plan_Preliminary Major Site Plan_Final Major Site Plan_
Preliminary & Final Major Site Plan_

II. GENERAL INFORMATION:

A. Applicant's Name

Address
Email

Code Phone Fax

B. Owner's Name

Address

State Code Phone

Ci

Fax

C

Address Ci
Email

State zip Code Phone Fax

D. Engineer/S

Address Ci
Email

State Zip Code Phone Fax

E. Is Applicant a Partnership or Yes No

F. If Applicant is a Partnership or Corporation:

1. Attach certihed resolution authorizing this development and stating authorized agent.
2. Provide Partnership or Corporate Disclosure Statement as per N.J.S.A. 40:55D-48.1

through 40:55D-48.4.

G. If Applicant is other than Owner, attach a copy of the Agreement of Sale or document
conferring a legal or equitable interest upon the Applicant.

ll

State Zip



Application #

A. The location of the property is:

III. INFORMATION REG G THE PROPERTY:

B. The location of the property is
intersection of

feet from the
and

C. The Block number(s) IS

D. Lot number( S

E. Existing Use of Property
Proposed Use of Property

F. The zone in which the property is located is
(The Zoning Office can help determine this information)

G. Acreage of the entire site is_Being developed IS

H. Is the subject property located on a County Road? Yes_
IsthesubjectpropertylocatedonaStateRoad?Yes-

No
No

Is it within 200 feet of a Municipal Boundary? Yes No

I. The name of the business or activity (if any)

J. Are there deed restrictions that apply or are contemplated? Yes_ No
(lfyes, attach a copy)

K. Are any variances and/or waivers required ? Yes No
If your answer above was yes, please answer the following

(l) Type of variance(s) and/or waiver(s)

L. Improvements: List all proposed on site utility and off-tract improvements.

M. Plat submission: List maps and other exhibits accompanying this application.

2l



Application #

[V. Submission Requirements, Fees, Authorization & Verification

Attached hereto and made part of this application, I have submitted the appropriate documents
along with the appropriate fees for a site plan application.

The Applicant, as a condition of submission, agrees to pay, in escrow, all reasonable and
necessary costs for professional review of the application and plans for inspection of
required improvements and for other professional services required by this application.
The escrow fee is an estimate only. You will be required to pay additional escrow fees if the
total invoices exceed this amount. If there is remaining escrow money after all invoices are paid,
it will be returned to you.

I certiff the statements and information contained in this application is true.

Appl icant Date
Print Name

Owner Date
Print Name

Date received by the Board

3lt)agc



S 175-70. Minor site plan.

Plats submitted for minor site plan approval shall be as follows:
A. Makeup of plan.

(1) Each site plan submitted for approval shall be at a scale ofone
inch equals 50 feet for a tract up to 40 acres in size; one inch
equals 100 feet for a tract between 40 and 150 acres: and one
inch equals 200 feet for a tract 150 acres or more.

(2) AII plans shall be certifled by a licensed architect or engineeq,
including accurate lot lines certifled by a land surveyor,
submitted on one of the following standard sheet sizes: B 1/
2 by 13 inches; 15 by 2t inches; 24 by 36 inches; or 30
by 42 inches; and including the following data (if one sheet
is not sufficient to contain the entire territory the map may
be divided into sections to be shown on separate sheets of
equal sizes, with reference on each sheet to the adjoining
sheets): boundaries of the tract; North arrow; date; scale;
zone district(s) in which the lot(s) are located; existing and
proposed streets and street names; existing and proposed
contour Iines based on United States Geological Survey data
and topographical surveys not older than two years, at flve-
foot intervals inside the tract and within 200 feet of any paved
portion of the tract; title of plans; existing and proposed
streams and easements; total building coverage in area and
percent of lot; total number of parking spaces; all dimensions
needed to conform to this chapter, such as but not Iimited
to buildings, lot lines, parking spaces, setbacks and yards; a
small key map giving the general location of the parcel to
the remainder of the municipality; and the site relation to all
remaining lands in the applicant's ownership.

B. The plat submitted for approval shall have the following minimum
criteria for review and approval:
(1) Size, height, location and arrangement of all existing and

proposed buildings, structures and signs in accordance with
the requirements of this chapter, including a licensed
architect's and/or engineer's drawing of each building or a
typical building and sign showing front, side and rear views
and the proposed use of all structures.

(2) Proposed circulation plans, including access street, curbs,
aisles and lanes, easements, fire lanes, driveways, parking
spaces, Ioading areas, loading berths or docks, pedestrian
walks and all related facilities for the movement and storage
of goods, vehicles and persons on the site and including the
location of lights, lighting standards and signs and driveways
within the tract and within 100 feet of the tract. Sidewalks

1



s 175-70 s 175-70

2

shall be provided from each building entrance/exit along
expected paths of pedestrian travel, such as but not limited
to access to parking lots, driveways or other buildings where
pedestrian trafflc can be expected to be concentrated. Plans
shall be accompanied by cross sections of new streets, aisles,
Ianes and driveways, which shall adhere to the applicable
requirements and design standards of this chapter.

(3) Existing and proposed wooded areas, buffer areas and
Iandscaping shall be shown on the plan. The landscaping plan,
including seeded and/or sodded areas, grading, retaining
walls, fencing, signs, recreation areas, shrubbery, trees and
buffer areas shall be in accordance with applicable
requirements of this chapter. These plans shall show the
Iocation, species and caliper of plant material for all planted
or landscaped areas. For applications in the Pinelands Area,
the landscaping plan shall incorporate the elements set forth
in S 175-147E. [Amended 4-2A-1997 by Ord. No. 0-27-97]

(4) Utilities.
(a) The proposed location of all drainage (including

calculations), sewage and water facilities with proposed
grades, sizes, capacities and types of materials to be used,
including any drainage easements acquired or required
across adjoining properties. The method of sewage and
waste disposal and waste incineration, if any, shall be
shown, percolation tests and test borings from sufficient
locations on the site to allow a determination of adequacy
shall be included where septic tanks and leaching flelds
are permitted and are proposed. Such plans shall be
reviewed by the Board of Health and Board Engineer and/
or other appropriate authority, as applicable, with
recommendations to the Planning Board.

(b) Proposed lighting facilities shall be included, showing the
direction and reflection of the lighting. AII public services
shall be connected to an approved public utilities system
where one exists.

(c) The applicant shall arrange with the servicing utility for
the underground installation of the utilities' distribution
supply lines and sewice connections, in accordance with
the provisions of the applicable standard terms and
conditions incorporated as part of its tariff as the same are
then on flIe with the State of New Jersey Board of Public
Utility Commissioners, and the developer shall provide the
Township with four copies of a final plan showing the
installed location of the utilities.



5 17s-70 s 175-70

(d) The applicant shall submit to the Board, prior to the
granting of flnal approval, a written instrument from each
serving utility, which shall evidence fuII compliance or
intended full compliance with the provisions of this
subsection; provided, howevef, that lots which abut
existing streets where overhead electric or telephone
distribution supply lines and service connections have
heretofore been installed may be supplied with electric
and telephone service from these overhead lines, but any
new service connections from the utilities' overhead lines
shall be installed underground. In cases where total
electrical and telephone load and service cannot be
determined in advance, such as industrial parks, shopping
centers, etc., perimeter utility poles may be used, but
service to buildings from poles shall be underground.

(e) A written description of the proposed operations of the
buildings, including the number of employees or members
of nonresidential buildings; the proposed number of shifts
to be worked and the maximum number of employees
on each shift; expected truck and tractor-trailer traffic,
emission of noise, glare and air and water pollution; safety
hazards; and anticipated expansion plans incorporated in
the building design. Where the applicant cannot furnish
the information required herein because of
nondetermination of use, site plan approval may be
required and, if conditionally granted subject to further
review and approval of the applicant's flnal plans, the
applicant may proceed with this application. No certif,cate
of occupancy shall be issued until all such plans are given
flnal approval.

3



w-g Request for Taxpayer
ldentification Number and Certification

) Go to wrnirs.govlFormltl9lor instrucuons and the latest intormatiorl

Fom
(Rev. Ocrob.r 201 8)
O€pstnat ol tE tEery
Interml ReHw Sduce

Give Form lo the
requester. Do not
8€nd to th. lRS.
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myar ta retum). E m

entity name, it lrom abova

t Exemplloos (codes apply only to
cortain atilios, mt indivburs; see
insEuctions on page 3):

Ergnpt pays cods (it any) 

--€rompdon ,rom FATCA reporling

code (ifarM

(ia#lbBbecc4M o# h 0S)

llme (optionaI

rccant

Enter your TIN in the appropriate box. The TIN provided musi match the nam6 givsn on line 1 to avok
backup withholding. For irdividuals, this is gen€rally your social security number (SSN). However, tor a
resident alien, sol€ proprietor, or disregarded entity, s6e th€ instructions for Part l, later. For other
entilies, it is your employer idenlification number (Ellrl). l, yo{, do not have a number, see How to get a
frN, later.

Note: lf tt}E account is in more than one name, see the instructions for line l. Also see What Name and
Nwnfur To 6iye tt e Reguester tor guidelines on whose number to enter.

Certification
Urder penallies of porlury, I cenify that:
l. The number shown on thas form is my conect taxpayer identification number (or I am walting for a numb€r to be issued to rne); and
2. I am nol subject to backup withholding because: (a) I am exempt kom backup witrrholding, or (b) I have mt been notified by the lnternal Revenue

Service (lRS) that I am subioct to backup wlthholding as a resutt ot a lailure to report all inierest or dividends, or (c) the lRsiras notifcd me that I am
flo looger subiect lo backup withholdingi and

3. lam a U.S. citizen or other U.S. person (defined below); and

a- Tbe FATCA code(s) entered on this form {ii any) irrCicatirg that I am exempt from FATCA reporting is correct.
Certiftcauon krskuctions. You must ctoss out item 2 above if you have been notilied by the IRS that you are annently sublact to backup withholding becauss
you have lailed to r€porl all ifltarsst and dividends on your tax rek n. Fo{ real estale transactior}s, item2 does nol aprply. For nnrtgage interest paid,-
acgulsition or abandonment of secured prop€rty, cancellation ot debt, contributions to an individual reurernent anaigement (lRA1,i* genorafry, paaents
oaer than interest and dividends. you ar€ not required to sign lhe certification, bot you rnust plovide yoJr conect Tlti. Sge the inifuctiono for part ti, tater.

Sign
Here Date >

or

Si$natur. o,
U.S, person >

General lnstructions
Section references ere to the lntemal Bevenue Code unless otherwiso
noted.

Fufure dsvelopments. For tha latest inforrnation about devebprnents
related to Form W-9 and its instruclions. such as legislation enacted
after they were published, go to rywlv.,'rs.govlFormW.

Purpose of Form
An individual or entity (Form W-9 requester) who is required to file an
inlormation retum wilh the IRS must obtain your corrgcl taxpayer
identificaton number [lN) which may be your social secr:rity number
(SSN), individual taxpayer identificatioo number (lTtN), adopiion
taxpayer identificatircn number (AT|N), or employ€r identillcation number
(ElN), to report on an intomafron rctum the amount paid to you, or other
a.rpunt reportable oo an intormation retum. Examples of information
retums includs, but are not limited to. the rollowing.
. Form 1099-lNT (interest eam€d or patd)

. Form 1098-OlV (dividends, including those kom stocks or mutual
tunds)
. Form 1099-MISC (various types of income, prizes, awards, or gK,ss
proceeds)

. Form 1099-8 (stock or mutual fund sales ard csrlain other
?ansactions by brokers)
. Form 1 099-5 (proceeds from reat estate transactions)
. Form 1 099-K (merchant card and third parry network transactions)
. FoIm 1098 (home mo*gage interest), 1098-€ (student loan interest),
1008-T $uition)
o Form 1099-C (canceled debt)
. Form 1099-A (acquisltion or abandonmenl of secured property)

_.Use Form W-9 only if you are a U.S. person tnctuding a Esident
alien), to proviJe your conec-t TlN.

lf you da not refum Farm W-9 to the reguester wrth e nN, you mlght
be atbiect to backup withholding. See Wtrat rs backup with'trobing,-
later.

I Checft approprhto box lo( {ed.ral tax chgstficarirn o, th€ p€Eon whoso namo b ontered ofi I.}e l. CtEck only m of th€
tollili.tgffi boxos.

E tnoivlduar*rproprtorors n cc-por.ti- D SCaporation fI er.t*otip D rr*uoatu
tmgl}.msmb€r LLC

I tinneO fiaOility company. Enter ths tax clssfietion (Ct corporation, S=S cnpofetd, P-PartrE€hip] > _

Other

street, and apl. or5 m.l nstructions.

Paft I

Car. No. r023tX Fom W-9 {Rav, 1$.2018}

Oo rct che6i




