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Township of Monroe,NJ
Tuesday, January S 2ot6

Chapter 230. Peddling and Soliciting

IHISTORY: Adopted by the Township Council of the Township of Monroe 5-24-zorr by Ord. No. O:]7-2orr
['] Amendments noted where applicable.]

GENERAL REFERENCES
Circuses and carnivals - See Ch. 1o9.
Flea markets - See Ch. r43.
Land management - See Ch. U5.
Parks and playgrounds - See Ch.226.
Outdoor sale of merchandise - See Ch. z4z.
[,] Editor's Note: This ordinance also repealed former Ch. 2:.o, peddling and Soliciting, adopted e-tj-t967 by

Ord No 0-8-69 as Ch. 38 of the 1962 Code, as amended.

Whenever used in this chapter, unless a different meaning clearly appears from the context, the following
terms shall have the meanings indicated:

CHARITABLE, NONPROFIT, and PHILANTHROPIC
lncludes political, patriotic, religious, service, welfare, benevolent, educational, civic or fraternal
corporations, organizations, associations, societies and the like not organized for private gain.
Examples of nonprofit organizations include veterans'groups and organizations which assist the poor,
the aged, the sick, the physically disabled or mentally retarded or which aid victims of fire, flood or
similar catastrophes. This enumeration is intended to be typical and shall not be construed as

exclusive. All applicants shall provide satisfactory proof of nonprofit status upon request, including
but not limited to evidence of tax exemption.

CONTRIBUTION
lncludes all food, clothes, money, subscription, or property of any nature or kind
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S 230-1. Definitions.

MERCHANDlSE
lncludes anything or any service sold or offered for present or future sale by a vendor, including but
not limited to merchandise, goods, food, seasonal items, home repair services, flowers or greens.

PEDDLER, SOLICITOR, VENDOR,TRANSTENT MERCHANT
Any person who goes from house to house or from place to place offering or exposing merchandise

or services for present or future sale, prophesying or preaching or who engages in any of the

foregoing activities from a location on the street or other public place. Included in the definition are

persons who go from house to house or place to place collecting information, financial contributions

or distributing literature.

PERSON or ORGANIZATION
Any natural person, individual, form, copartnership, corPoration, comPany, association, church,

religious denomination, society, class or league and principal or agent thereof'
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SOLICIT and SOLICITATtON
The request, directry or indirectry, of money, credit, property, financiar assistance and other things of
the value on the plea or representation that such money, credit, property, fjnancial assistance or
other thing of value will be used for a charitable and philanthropic purpose as defined in this chapter.
Solicitation shalr be deemed to be comprete when made, whether or not the person making the same
receives any contribution.

5 230-2. Purpose.

The purpose of this chapter is to promote orderry business practices, protect pubric safety and hearth,
prevent unfair business pradices, promote the quiet enjoyment of pubric and private rands and to provide
for the appropriate use of rand of the Township of Monroe in accordance with the zoning and Land
Development ordinance (chapter u5) by the reguration of conduct and the imposition o1ricense fees.

$ 230-3. License and compliance required.
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It shall be unlaMul for any peddler, solicitor, vendor or transient merchant to do business within the
Township of Monroe without first obtaining a license from the Township- rt shall also be unlawfulto
sell or dispose of, or offer to serr or dispose of, any merchandise or services to be rendered in the
future or to take orders for any merchandise or services to be delivered in the future, within the
Township of Monroe, except during the hours of 9:oo a.m. and 5:oo p.m. Monday through Saturday,
localtime. No one shall be permitted to solicit or canvass on Sunday.

It shall be unlawful for any merchant to operate from any particular location, unless such location
complies with all zoning and site plan requirements of the Land Management and zoning ordinance
(chapter r75) and all necessary approvals have been granted for such location by the plJnning Board
and/or Zoning Board of Adjustment.

Except as provided in 5 230-4, any person claiming an exemption from the license required by this
chapter under state or federal law will not be allowed to do business in the Township unless it least
ro working days before beginning business activiry:

(r) They submit sufficient proof of their eligibility for exemption.

(z) They complete the application process as otherwise required by this chapter in order that they
may be identified and regulated as allowed by law.

(3) They aPPear of good character as evidenced by lack of criminal convictions for crimes of theft,
fraud, burglary, or the like.

S 230-4. Exemption of certain persons from fees.

[Amended t-t4-zotz by Ord. No. O:o5-zorz]

The requirements of this chapter, insofar as same shall apply to fees for peddlers, solicitors, vendors
and transient merchants, shall be held not to include the following persons, who are hereby expressly

exempt from its application:

(r) Person honorably discharged from the military services of the United States possessing a

peddler's license issued in conformity with N.-r.S.A. 45:24-9 and 45:24-to.

(z)

C

A
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Any person who is an exempt fireman of a volunteer fire department, as defined by N.J.S-A.
45:24-9 and 45,'24-to, possessinB a license in conformity with said law.

B. Residents of Monroe Township engaged in home-based businesses simirar to those invorving the
distribution of catarogs, the scheduring arranging and performing of demonstrations, and tri" tar.ing
of orders, shall be exempt from the requirementi set forth under q 230_7. Examples of same include
nationally recognized organizations including but not limited to Avon, Tupperware@, pampered
Chef@, Mary Kay@, Kirby, Rainbow@, etc.

(r) Residents of [/onroe Township engaged in home-based businesses as described above must
comply with other local zoning requirements.

(2) Residents of Monroe Township engaged in home-based businesses as described above must, at
any time when performing business, produce valid photo identification upon request. Valid
photo identification shaI be a varid New Jersey drive/s ricense, government rD, passport or
equivalent.

S 230-5. Application for license.

Any Person desiring a license pursuant to this chapter shall file with the Director of Code Enforcement and
hislher designee an application to be supplied by the zoning office. The application shall be completed and
filed with the Director of code Enforcement and hisTher deiignee at reast 3o days prior to the first day of
the proposed activity. The applicant shal furnish the fortowing arong with the compreted apprication:

A. The applicant must submit to a criminar background check by submitting to a fingerprint process
conducted by a state contract vendor, at the appricant's own cost, for a pe.son r;cord request.

B. A statement as to whether or not the appricant has been charged with or convicted of any crime or
disorderly persons offense or violation of any municipal ordinance other than a traffic violation and
the nature, dates and places of such offenses and the punishment of penalty assessed therefor.

C. An original letter addressed to the Director of code Enforcement and his/her designee from the firm
for which the applicant purports to work, authorizing the applicant to act as its representative.

D. A list of all towns in New lersey in which the applicant has conducted business in the last 12 months,
setting forth the specific dates.

E. A statement of whether the apPlicant has been refused or has been revoked a similar license at any
time.

F. Original social security card.

G. A current drive/s license determined valid by the Monroe Township Police Department at the time
application is made.

H. A New Jersey sales tax certificate.

l. Federaltaxpayeridentificationnumber.

J. Photoidentification.

K. Proof of insurance where insurance is required by this chapter.

L. An instrument in writing nominating and appointing the Director of Code Enforcement and his/her

designee his true and lawful agent with full power and authority to acknowledge service of notice of
process for and on behalf of the applicant in respect to any matters connected with or arising out of

Page 3 of l0
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D

license. lt shallalso contain recitals to the effect that the applicant consents and agrees that service of
any notice of process may be made upon such agent and when so made shall be ai valid as if
personally served upon the appricant according to the raws of this or any state and waiving afl craim or
right of error by reason of such acknowledgment or service or manner or servrce.

For transient merchants: the specific rocation of operation and certificate from the zoning officer
stating that all zoning and site review requirements of the Land Manag€ment and Zoning 6rdinance
(chapter r75) have been compried with for the subject rocation and tiat aI necessary af,provars have
been granted for such rocation by the pranning Board and/or Zoning Board of Adjustment and the
written permissions of the owner of the premises for the use of same.

5 230-5. Investigation of applicant; hearing.

when the application is properry filed out and signed by the appricant, it shalr be the duty of the chief ofpolice to investigate the statements made therein. After investigation, the Chief shall indicate approval or
disapproval in writing upon the apprication. rn case of disapprovar of an apprication, the appficani may
appealto the Township council. council shall set a time and place for a hearing which hearing shall 6e held
within ro days after appeal is taken by the appricant; at which time the appricani wil be given i-n
oPportunity to present his reasons why the license should be issued. The decision of CJuncil shall be final.

A. A criminal background check report completed by a state contract approved vendor shall be
submitted to the Chief of police by the applicant.
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B. The Chief of Police shall endorse on such application his approval or disapproval with his reasons for
same and return the application to the Director of Code Enforcement and his/her designee, who shall
notify the applicant.

c. The Director of code Enforcement and his,her designee, upon the payment of the prescribed license
fee, shall execute and deliver to the applicant his license.

D. A separate license must be obtained for every agent or employee working for any person.

S 230-7. Issuance oflicense badge or card; fees.

Licenses will be in the form of a badge/card bearing a number, the name of the Township, the word
"peddler or "solicito!'' or other suitable inscription, the date of issue and the date of expiration.

upon the issuing of the photo identification badge, a deposit of g5o shall be collected as a security.
upon return of the photo identification badge, $25 of the security deposit shall be refunded. The
licensee to whom such photo identification badge is issued shall wear the same conspicuously upon
his clothing at all times he is working in the Township of Monroe, and such license is not transferable
from the person to whom it was issued to any other person.

All licenses issued pursuant to this chapter shall expire at the end of the calendar year during which
they were issued. At time of application, the licensee shall pay a fee pursuant to g 74-27 of this Code
for the time he intends to do business in the Township. The license shall be for the year it was issued
or any Portion thereof.

[Amended 7-26-20rr by Ord. No. O:2o-2o1r]

Any person or organization subiect to this chapter shallcomplete a new application for a license after
r2 months has passed since the Iast apPlication.

B

C
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g 23O-8. Revocation; hearing upon request.

(3)

(q)

G)

Misrepresentations or farse statement made in the course of carrying on activities regurated
herein.

Conviction of any crime involving moral turpitude.

Conducting business in violation of any provision of this chapter.

violation of any Township ordinance, any state or federar raw, or for other good and sufficient
reasons.

(6) Violation of the terms of the license

Licenses issued under this chapter may be temporarily suspended on verbal notice by the Director of
Code Enforcement and his/her designee or any raw enforcement officer and permanentry revoked by
the Municipal court Judge after the reasonable notice and hearing for any of the folowing causes:

(r) Misrepresentation or false statement contained in the application for the license.
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(z)

B Notice of hearing for revocation of a license shall be given in writing, setting forth the grounds of
complaint and the time and place of hearing. such notice shall be served upon the licensee or mailed
to the licensee at the time address given by the licensee in making application herein at least five days
to the date set for hearing.

This chapter shall not apPly to employees of any public utility which is subject to regulation by the State
Board of Public utility commissioners; provided, however, that such employees shall display ihe
identification badge or card issued by his employer.

A. Organizations.

(r) Any bona fide members of any church, sociar, civic, fraternar, educationar, charitabre, civic,
veteran or philanthropic organization, volunteer first aid organization or fire company, located
within the Township of Monroe, desiring to solicit or who have solicited in its name money,
donations of money, Prop€rty or financial assistance of any kind, or desiring to sell or distribute
any items of literature or merchandise for which a fee is charged or solicited at any place or
places within the Township for any purpose, shall be permitted to conduct business in the
TownshiP without a license, upon the filing of a sworn application in writing with the Director of
Code Enforcement and hisTher designee; or any member of any such organization not located in
the Township of Monroe, which organization has received the written approval and
endorsement of the governing body of the Township of Monroe, and which shall give the
following information:

(a) Name and address of organization.

(b) Nature and location of planned activity.

(c) Period during which solicitation or sale is to be carried on-

(d) Name, address, and socialsecurity number of each person who willconduct solicitations.

(e)

http;//ecode360.com/printrMO0 l 9??guid=7 I 82994&children=lrue I /512016

5 23O-9. Exclusion of certain persons, organizations and
activities.
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A recent photograph of all persons who are not Township residents who will conduct
solicitations or sales.

(z) such organization, association, society or corporation shall furnish all its members, agents or
rePresentatives conducting solicitation or sales with credentials in writing stating thename of
the organization, names of the agent and the duration and purpose of soiicitation. All persons or
organizations qualifying for a license exemption under this section shalt comply with all other
provisions of the chapter.

Special exemption.

(r) The Township council, by resolution, may exempt from compriance with any part or pans of this
chapter any person or organization. Any person or organization seeking an exemption must
make a written request to the Director of code Enforcement and his/her designee at least 30
days before the start of the activity for which the exemption is sought. The Township council
may place conditions or restrictions on the granting of an exemption.

(2) criteria for exemption. The following are criteria to be applied when considering whether an
exemption will be granted:

(a) The charitable nature of the organization.

(b) The number of participants who are Township residents, eliminating or minimizing the need
for identifying information.

(c) The reputation of the individual or organization in the community.

(d) The financial or human resource burden of compliance with any provision of this chapter
when weighed against the benefit to the Township and/or its residents.

(e) whether the activitywill resultin or lead to a benef it to the Township residents such as
lower taxes, increased public services, betterment of the community or other public
benefit.

(D The need to regulate the activity to address safety, health or other concerns

S 230-10. Violations and penalties.

Any person violating any of the provisions or terms of this chapter, whether as principal, agent or
employee of another, shall, upon conviction of the Municipal Court Judge, be subject to a fine not
exceeding $r,ooo or to imprisonment in the county jail not exceeding 90 days, or both, in the discretion of
the Judge.

5 230-11. Safety, business practices and quiet enioyment
requirements,

A. Except as otherwise provided by specific exception in this chapter, Persons subject to this chapter,

including persons claiming an exemption from the requirement of the municiPal licensin& shall not

(r) Station, place, set up or maintain wares adiacent to any sidewalk if to do so would place him

closer than zoo feet to another vendor who is selling adjacent to the sidewalk.

(2)

G)

Solicit, conduct business with or sell to persons in motor vehicles

Page 6 of l0
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Station, place, set up or maintain his wares or equipment in such a way as would restrict,
obstruct, interfere with or impede the pedestrian's right-of-way; restrict, obstruct, interfere with
the use of enjoyment from the abutting property; create or become a nuisance; increase traffic
congestion, cause or increase traffic delay or hazards; cause or create or constitute a danger to
life, health, or property; sell food, drinks, ice cream or confections of any kind for immediale
consumption unless he has available for public use his own liner receptacle which must be
attached to his cart or vehicle which shall be clearly marked and maintained for his patronage
use, nor shall any peddler leave any location without first picking up, removing and disposing of
any trash or refuse remaining from sales made by him.

(4) Leave his wares unattended at anytime or store, place or lease the same overnight on any
sidewalk or public way of the Township.

$) station, place, set up, or maintain his wares closer than 5o feet from the curbline or end of the
pavement of intersecting streets.

(6) Place his wares in such way as would reduce the unobstructed pedestrian right-of-way on a
sidewalk to less than six feet.

(7) Engage in business within 50 feet of any location where the curb has been depressed to facilitate
pedestrian or vehicle movement.

(8) Engage in business on any sidewalk or along any street within roo feet of any fire hydrant,
crosswalk or bus stop or within 50 feet of any driveway.

(9) Place his wares in front of the display windows or signs of fixed-location businesses, nor shall
they be within zo feet from the entrance door to a fixed-location business.

(ro) Operate in such a manner as to restrict the continued maintenance of a clear passageway for
vehicles or pedestrians.

(tr) E ngage in business within zoo feet of the grounds of any school between r/z hour priortothe
start of the school day and hour after dismissal at the end of the school day.

(rz) Engage in business within 2oo feet of the grounds of any church, synagogue or other house of
worship while same is in session.

(r3) Use or operate any loudspeaker, public address system, sound amplifier, horn, radio record
player, tape player, CD player, musical instrument or any similar device used to attract attention
entertain the public or entertain himself.

(r4) Sellfrom any one site or area for a period of more than four hours, including rime for setup and
breakdown of a vending unit. After four hours, the vending unit or vendor must move to a new
location other than the present lot at least 3oo feet away from where he was doing business or
cease doing business. No vendor may return to the same location on any calendar day. No
vendor shall place any object, sign, or person nor take any action designed to reserve a location
for their use. Any such object may be removed and kept as evidence of a violation by any person,

who shall promptly surrender it to the police.

(r5) Place his wares other than on one vending unit, whether it is a cart, single table no larger than 96
inches long by 48 inches wide by 7z inches high or display unit similar to a table which shall

occupy a space no larger than 3z square feet. The Director of Code Enforcement and his/her

designee may grant an exception to size limits with the advice and consent of the Chief of Police

in the case of the sale of certain holiday items sold for limited times during the year- Seasonal

greenery and Christmas trees shall be regulated by this chapter.

(,6)
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secure place located on the premises.

Engage in business within 3oo feet of any fixed place of business selling substantially similar
merchandise; a food vendor shall not operate within 3oo feet of a restaurant.

(17) Every Person registering under this chapter shall produce proof of such registration at the
request of any resident from whom solicitation is made.

B A vendinglnit is a seling or dispray unit, with or without wheers, intended to serve as a transportabre
structure for faciritating the dispray, sare and transportation. AI equipment instaled in any part of the
vending unit or articres carried by the unit shal be secured in order to prevent mor",n"ni iurrg 

-

transit and prevent detachment in the event of a collision or overturn.

c. ln the event that food shourd be sord by any vendor, a certificate of hearth compriance issued by the
local Board of Hearth and the Groucester county Department of Hearth shal be conspicuousry
displayed on the vending unit. seling food sha[ be prohibited in the To,./nship of Monroe witiout
such a certificate of hearth compriance. Furthermore, any vendor seling food stratt provioe prooi of
an insurance poricy issued by an insurance company ricensed to property and bodiry injury, incruding
death, which may arise from oPerations under or in connection with the vending. slch inir.ance sh'rtt
name as an additionar insured the Township of Monroe and shaI provide that the poricy shal not
terminate or be cancered prior to the expiration date without 30 days, written notice to the
Township. The amounts of the insurance to be maintained are: personal injury, groo,ooo per person,
$3oo,ooo per occurrence; property damage, $25,ooo.

5 230-12. Conduct oflicensees.
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Every person to whom a ricense is issued under the terms of this chapter shafl be governed by the
following rules and regulations:

All circulars, samples or other matter shall be handed to an occupant of the property or left in a
A.

B

C

No person shall enter or attempt to enter the dweling of any resident without an express invitation
from the occupant of the dwelling.

No person shall conduct himserf in such a manner as to become objectionabre to or annoy any
occupant of any house. Signs posted by property owners stating -no soriciting,, shafl be obeyei.

No licensee or any person in his beharf shal shout, cry out, brow a horn, ring a befl or use any sound-
making or amplilying device upon anyof the streets, parks or other pubric places of the Township or
upon private premises where sound of sufficient volume is emitted or produced therefrom to be
capable of being plainly heard upon the streets, avenues, parks or other pubric places for the purpose
of attracting attention to any goods, wares, merchandise or services which the ricensee proposes to
sell.

D

5 230-13. Registration and charitable or religious
organizations.

Any person canvassing or soliciting in connection with a charitable or religious organization or society
or any representative of such organization or society recognized as tax exempt under the United
States lnternal Revenue Code, when such canvassing or solicitation does involve the sale or
attempted sale of merchandise, shall, at least 48 hours prior to such canvassing or solicitation,
present himself to the office of the Chief of Police and shall provide said Chief of police with the
following inf ormation:
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(,)

(z)

G)

The nature and anticipated duration of such canvassing or solicitation.

The number of persons who will be canvassing or soliciting.

The name, address and telephone number of the person in charge of such canvassing or
solicitation,

The full name, address and terephone number of the poriticar, charitabre or rerigious organization
on behalf of which such solicitation or canvassing is to be conducted.

The names of the persons who are expected to go from door to door or to distribute materiars
within the Township.

The make, model, year, color and license plate number of automobiles used by the registrant
during the period of solicitation within the Township of Monroe and the number of th-e drivers
license and the state of issuance and the name, address and policy number of automobile
insurance coverage.

A description of the nature of the soricitation or activity to be conducted within the Township of
Monroe and the time period such registration shall cover.

Attached written authorization from the firm or corporation for which the registrant works,
authorizing the registrant to act as its representative.

A copy of any contract with the organization or person for whom distribution or solicitation is
being made.
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(c)

G)

(6)

o)

(s)

(8)

(ro) A breakdown of the actual distribution of any funds generated by such solicitation, to include the
amount of money to be paid to the private company collecting on behalf of said political
campaign or charitabre or rerigious organization and the totar amount of money io be pard
directly to said political campaign or charitable or religious organization.

(rr) A breakdown of where any and afl funds colected shafl be used by said organization.

(r2) A coPy of the Preceding years financial statement of said organization, to be kept available for
public inspection at the Zoning Office.

B. The purpose of such registration is that the identity of persons going door to door or distributing
materials within the TownshiP may be established for the protection and maintenance ofthe hejth,
safety and welfare of the inhabitants of the Township and to prevent dishonest solicitation of funds in
the Township.

5 23O-L4. Investigation of applicant; issuance or denial of
license; appeals.

Following the filing of the registration form pursuant to the aforesaid, the Chief of police shall make or
cause to be made such investigation as he deems necessary to verify the information set forth therein. The
Chief of Police shall thereuPon signify his approval or rejection on the reverse side of the application and, if
approved, the Director of Code Enforcement and his/her designee may issue the license to such applicant.
ln the case of disapproval of an application, the applicant may appeal to the Township Council. The Council
shall set a time and place for a hearing which hearing shall be within ro days after appeal is taken by the
applicant, at which hearing the applicant will be given an opportunity to present his reasons why the
license should be issued. The decision of the Township Council shall be final.

hltpl/ecode360.com/print/MO0 I 97?guid=7 I 82994&children=rue t /5t2016



Township of Monroe, NJ

$ 230-15. Yard sales.

The provisions of this chapter appricabre to transient merchants sha, not appry to residents of theTownship of Monroe conducting ).ard sares upon their own propeny. There is no cost to the resiJents forthe permitted number of yard sales as indicated in this section.

A Sales of household goods byyard sale or similar event are prohibited except insofar as the seller shallcomply with this section.

B A maximum of two singre-day or two weekend (saturday and sunday) yard sares or simirar event may
be held in any carendar year at any househord in the Township. ror ihe purpose of this subsection,
any apartment with separate cooking and toiret facilities shal quarify as a ,,hors"t,oto.- 

rrro yurJ.ut
sign shall be posted earlier than seven days prior to the day of the sale and shall b" ,".or.d no Lt".than z4 hours after the sale.

$ 230-16. Parades and special events.

Allvendors who particiPate in special events and/or parades shall apply for said vendor,s license consistentwith the rules and regulations as adopted by the Department of parks and Recreation.

Page l0 of l0
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(1) Originating Agency Number (ORl#)

NJ0081100
(2) Calegory

LOX
(3) Slatute Number

13:59-1
(4) Reason lor Finqerpnnling

LOCAL ORDINANCE
(5) Documenl Type

S1
(6) Paymenl lnformalion

$40.70
(7) Contributor's Case # (l.Jnique ldentner) (8)Miscellaneous

(9) First Name (10) Mr (11) Last Name

(12) Daytime Phone Number

()
(13) Socral Security Number (Opliooal) {14) Dale of Birth (15) Height (16)Weishl

(17) Maiden or Alias Last Name (18) Place of Bidh (US Stale if L,S Citizen; Counrry for all olhers) 1tS) Country ot Crtizenstrip

(20) Hone Address

Cily Slale Zp
(21) Gender (Select one)

J I Female
i j I'lale
i I Both

(22) Hair Color (23) Eye Color (24)Race (Select One)
Al
Bl
rl
u)

Asiatu PacrfL lslander {tncludes Asrdn rno.dn,
Black
Americaft lndlan / Alaska NalNe
White ( krcluoes Hispanicl Spanish Orlgarr)

(25) Occupation / Posilbn {with respect lo
Requirement)

(26) Employer / Organizalion Name (rdlh respecl to Requirement)

Employer Address

City Stale zip

I de n t i fi cat I o n Req u I re m ent - Accoptable ldenlification musl be prcsenlec! at the time of oinlino. ldenlification presented MUST be one (1) document
that is cunent (not expired). A combination of documents will not be accepted- The single document must include the fdlowinq criteria: Photo. Name
Address (home/employer), Date of Binh. Acceptable lD must be issued by a Federal, State, County or Municipat enlity for identification purposes.
Examples of acceptable ID are: 1) Valid U.S. State Pholo Drivels Ucense/ Non Driver's License, 2) LJ.S_ passport, 3) USCIS Permanent Resident tD Card
(issued afler 5/10/2010), and 4) USCIS Employmenr Authorization Card (issued after 10/31/2010)

ldentoG* New Jersey Universal Fingerprint Form
By MorphoTrust USA www.bioaDO licant.com/n

Please READ This Form Carefullv:
Fdlow a of the insttuctions prcvided by your agency/employer to complele tho tingerpinl prccess. you most haye th is form (Etocks 1 through 26) cofipletod
prior to schoduling your tingeryint appointnent via tho website or cdl centot. PLEASE PRINT LEGIELY. tt is @lils{lthat you present this comptetod
tJniversat Fingeryint Forn, IDG NJAPP_O2O| t5 v2, a! your schedutea appoiifrit.
Appolnlment Schedullnq:
Scheduling is available anytimo at yt!4v.bioaoolicant.corn/ni. Appointments may also be scheduled rhrough ourCa Center. Engtish and Spanish
spoaking agents aro available at l-877-503-5981, Monday rhrough Friday, 8:00Atd to s:OOPM EST and Sarurday, 8:OOAM to i2 Noon EST.

E!v!!g!!:
When an applicant is responsible for payment. payment is required at the time of scheduling. The following torms of payment are accepted: Msa, Mastercard,
prepaid debit cards, or electronic debit (ACH) frorn a checking account. Accounts will be detited immediately.
q.a.EsellBessLedu!.e:
Appointrnents may be canceled or rescheduled via the website or the call center Uefore the deadline of sPM EST the business day prior to lhe scheduled
appointrnent (Saturday Noon for Monday appointments). An appointment tee of910.00 ptus tax (g'tO.7O) will be incuned by appiicants who do not
cancel/reschedule their appointrnent prior to the deadline. NlorphoTrust will refund the remainder of the fe6 paid (statdfederal search fees) tic the originat
payment method.

Unablg to be Flnoerorlnted:
An applicant is considered 'Unable to be Fjngerprinted" for any otthe following reasons: Failure to appea, for scheduled appointrnent, inability to present proper
identillcation, inability to p.esent this completed Universal Fingerprint Fom IDG NJAPP_020115_V2, or the information on this fom does noi exactty matcn ile
information provided dirring the scheduling process. Applicants unable to be fingerprinted will incur a S'10.00 plus tax ($10.70) appojnt nent lee. MorphoTrust witl
refund the remainder of the fee paid (state/federal search fees) to the original payrnent method.

PCN and Recelpts:
Upon the co,npletion of fngerPrinting you will be assigned a PCN number. The PCN will be recorded on thls fom and on your receipt l,lorphoTrust will not
Orovide duplicate recaipts, PCN Nunbe.s ot any appointmentlpinting infomation after tha tm6 ot r/inting.

Applicant lD
Numbec

Payment
Authorization:

PCN

Scheduled
Oay & Date

Scheduled
Time:

Scheduled
Sile:

Agency lnformalion

MONROE TWP PD

You MUST retain a copy of this form and the receipt of printing for your personal records

APPLICANTS MUST NOT ALTER, S'IARE, OR REUSE THIS FORM
IDG NJAPP 020115 V2


