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Monroe Township Municipal Government 
125 Virginia Avenue 
Williamstown NJ 08094 
856-728-9800 
 
 
Construction Code Official  Zoning Officer 
Jim Morrison    Fred Weikel 
856-728-9800, ext. 221   856-728-9800, ext. 294 
 
Fire Marshal 
Skip Tomarchio 
856-728-9800, ext. 256   856-629-2143 FAX 
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APPLYING for a CONSTRUCTION PERMIT to  
BUILD A NEW COMMERCIAL BUILDING 

 
This checklist represents the general requirements for the submission of a new construction 
permit application for a commercial building.  It is not intended to be an all inclusive list as 
each application is unique and may require additional documentation. This checklist is 
intended to be a guide only.  You are encouraged to schedule a pre-construction meeting 
with the Construction Official. 
 
Include these Pre-Approval Documents with your  
Construction Permit Application: 

 
 Monroe Township Zoning Permit. 

 
 Copy of an Approved Site Plan. 

 
 Survey approved by Township Engineer. * 

 
 State, County, or Township Curb Opening Permit. * 

 
 State, County, or Township Street Opening Permit (utility hook-ups). * 

 
 Monroe Twp and Gloucester County Utilities Authority Water & Sewer 

Connection Permits, or Well and Septic approvals from Gloucester County 
Health Dept. * 
 

 Gloucester County Soil Conservation District Permit  
 or Exemption. * 
 
 Gloucester County and Monroe Twp Board of Health Dept approval for all 

Commercial Kitchens. 
 
All Prior Approvals will require a Final Approval from the issuing agency before a 
Certificate of Occupancy will be issued from the Construction Office. 
  

* This item may or may not be required for the rehab of an existing building, it will depend on the 
scope of the project. 

 
05/13/2013  
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APPLYING for a CONSTRUCTION PERMIT to 
BUILD a NEW COMMERCIAL BUILDING  

or ALTER AN EXISTING SPACE 
 

PLANS TO INCLUDE WITH YOUR APPLICATION 
 
 Two (2) sets of sealed plans prepared by an architect or engineer licensed by New 

Jersey. 
 Building Plan shall include: 

 Sealed truss layouts and profile sheets. 
 Pre-Engineered floor joist layout showing all pointload and connection details. 
 Exterior foundation drain or engineered soil certification. 
 Mechanical layout for heating and air conditioning. 
 Note all load paths and column attachments. 

 Electrical Plan shall include a top view of the floor plan showing the location for 
lights, receptacles, and switches.  Panel schedule noting circuit sizes and  must be 
noted on the plan. NJ Licensed Electrical Contractor required. 

 Plumbing Plan shall include the location of plumbing fixtures shown on the floor plan; 
piping schematic showing sanitary drains and vents; water supply with hot and cold 
piping to fixtures; gas pipe schematic showing all proposed appliances; pipe sizes and 
diametrics. NJ Licensed Plumbing Contractor required. 

 Fire Plan shall include smoke detectors noted on the Electrical Plan, along with any 
heat detectors, horn/strobes, and pull stations. 

 Plans may be submitted for a courtesy review by the officials prior to permit 
submission 

 Partial releases are available at the request of the applicant. 
 
If you have any questions regarding the plan requirements for your project please contact 
the appropriate Sub-Code Official, Monday-Friday, between 7 AM and 8:30 AM. You may 
leave a message at any time for a call-back from an official. 
 
Construction Code Official, Jim Morrison  ext. 221 
Building Sub-Code Official , Lou Polillo   ext. 299 
Electrical Sub-Code Official, Jim Morrison   ext. 221 
Plumbing Sub-Code Official, Steve D’Amico   ext. 502 
Fire Sub-Code Official, Lou Polillo   ext. 299  

 
05/13/2013 
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A Commercial Construction Permit is ready for a 
Certificate of Occupancy when the file is complete… 

 
BLOCK_____________    LOT____________ PERMIT #___________  
 
ADDRESS______________________________________________________ 
 
   
    Building Tech – Sub-Code Official Approval 
            
    Electrical Tech – Sub-Code Official Approval 
 
    Plumbing Tech – Sub-Code Official Approval 
 
    Fire Tech – Sub-Code Official Approval 
 
    Zoning Officer Compliance 
 

__________  & Engineer Compliance Letter                          
__________      Or Exemption Letter  

 
    Sealed Final Survey 
 
    Engineer Final Compliance Letter 
 
    GCSCD Approval (Soils) 
 
    Request for CO  
 
                 (_________ Request for TCO with Conditions:_______________) 
 
    GCDOH Well Approval 
 
    GCDOH Septic Approval 
 
  __________ Board of Health _______County _________Local 
 
    Water Meter Receipt (Monroe Municipal Utility Authority) 
 
 
 
DGS 05/14/2013 rev. 
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TO APPLY for NEW BUSINESS 
In an EXISTING STRUCTURE 

 
Complete the appropriate form and submit it with an approved Zoning Permit, and Board of Health 
approval when necessary. A fee will be charged at time of application. 
 
The form may be found on the Township Website at www.monroetownshipnj.org under Online Forms. 
SAMPLE of information you will need to complete the form: 
Property Identification     
Block:                               Lot: 
Address: 
  Suite or Unit # 
Who owns the Property: 
What is their Mailing Address: 
 
Phone #: 

 
Business Identification 
Name of Business: 
Business Phone #: 
Federal Employee ID #: 
Describe your business in detail: 
 
 
 

 
Owner of the Business          
____Property Owner  or ____Tenant 
Who owns the Business: 
Is this an  __ Individual  or   __Corporation? 
What is their Mailing Address: 
 
Business Owner Phone #: 
If a Corporation, Name & Address of Agent: 
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